Job Title: Account Manager/Senior Manager
Role Purpose

The Account Manager/SM will be responsible for end-to-end accounting operations, ensuring accurate books finalization, statutory compliance, SAP-based accounting, MIS reporting, and banking coordination. The role demands strong technical accounting knowledge, compliance orientation, and timely reporting.



Key Responsibilities

1. Books Finalization & Accounting

· Maintain and finalize books of accounts on a monthly, quarterly, and annual basis.

· Ensure accuracy of ledgers, trial balance, P&L, and balance sheet.

· Coordinate with auditors for statutory, internal, and tax audits.

2. Account Reconciliation

· Perform regular reconciliation of bank accounts, vendor accounts, customer accounts, inter-company accounts, and statutory ledgers.

· Identify and resolve discrepancies promptly.

3. SAP Accounting Operations (Mandatory)

· Handle accounting transactions in SAP .

· Ensure correct posting, documentation, and system controls in SAP.

· Generate SAP-based reports and support system audits.

4. Tax & Statutory Compliances

· Ensure timely compliance with GST, TDS, Income Tax, and other applicable statutory requirements.

· Prepare and file returns, challans, and reconciliations (GST returns, TDS returns, etc.).

· Support tax assessments, notices, and departmental queries.

5. MIS Reporting & Analysis

· Prepare monthly MIS reports including financial statements, variance analysis, and management reports.

· Provide accurate financial data to management for decision-making.

· Track budgets, expenses, and key financial metrics.

6. Banking Compliance & Reporting

· Coordinate with banks for account operations, documentation, limits, guarantees, and compliance requirements.

· Ensure timely submission of bank statements, stock statements, certificates, and reports.

· Support fund flow tracking and cash management.

7. Documentation & Controls

· Maintain proper accounting documentation, records, and audit trails.

· Ensure adherence to internal controls, SOPs, and compliance standards.



Qualifications & Experience

· Qualification: B.Com / M.Com / CA Inter 

· Experience: 8–15 years in accounting, finance, or audit roles



Key Skills & Competencies

· Strong accounting and compliance knowledge

· Hands-on experience in SAP (mandatory)
· GST, TDS, Income Tax compliance expertise

· Excellent reconciliation and MIS reporting skills

· Attention to detail and strong documentation practices

· Ability to meet deadlines and handle audits independently
Job Location: Indore

Comapnay Website: www.agarwalcoal.com
